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ABSTRACT

This document sets out the requirements for preparing and submitting manuscripts for publication in the Proceedings of the Canada-Japan Workshop on Composites.  In order to obtain proceedings volumes with a consistent and professional appearance, it is essential that all manuscripts conform to these instructions.

INTRODUCTION

Your manuscript must be submitted by June 16th, 2006, and final acceptance is conditional upon approval by the editors.  For a paper to be included in the conference proceedings, one of the authors must register for the conference, and present the paper.

The manuscript should generally not exceed 8 pages in length, including text, figures tables and references, and must be prepared in English.  SI units or acceptable metric equivalents should be used throughout.

These instructions will enable you to prepare your manuscript in a camera-ready format, ready for reproduction.  Template forms will not be used for this conference, and it is therefore essential that these instructions be carefully followed.  If you have any questions, or need assistance with the preparation of your manuscript, please contact either Dr. Jason Lo or Dr. Suong Hoa.
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PREPARATION OF MANUSCRIPT

Prepare your manuscript using Microsoft for Windows as your word processing software.  Refer to the figure section within this document for full details on software specifications when inserting figures, photographs, illustrations, graphs, etc.

Page Size and Layout


Your manuscript should be printed on plain white paper, either North American letter-size (8.5 x 11 inches) or European A4-size (210 x 297 mm).  Use the margin settings specified in Table I.  Any text, which extends outside these margins, will be cut off during reproduction.

Table I – Manuscript Margins

	Margin
	Letter (8.5 x 11 inches)
	A4 (210 x 297 mm)

	Top
	2.90 cm (1.14 inches)
	2.90 cm (1.14 inches)

	Bottom
	2.80 cm (1.10 inches)
	4.60 cm (1.81 inches)

	Left
	3.20 cm (1.26 inches)
	2.90 cm (1.14 inches)

	Right
	3.20 cm (1.26 inches)
	2.90 cm (1.14 inches)



Do not print page number on your manuscript.  Instead, number each page either in pencil, or by using the “Header and Footer” function of your word processor.  The page numbers should be placed near the bottom edge outside the typing margins, as shown in the bottom-right corner of each page of this document; e.g., 3 of 9, 4 of 9, etc.

Type Style and Spacing

All heading and text should be printed in a Times Roman font in black using a laser printer.  Use 12 point type size throughout except for the title, which should be 15 point.

Title Page


The title page of your manuscript, illustrated by the first page of these instructions, contains:

· The title of the paper in regular (not bold) 15 point Times Roman, flush left, with the first letter of only the first wood (not every word) and any proper nouns capitalized;

· The author’s name, separated from the title by 2 blank lines (24 points), flush left, in regular Times Roman, with the first letter of each part of the name capitalized;

· If applicable, the name(s) of co-author(s) having the same organizational affiliation are placed on the same line and in the same format as the first author’s name, with the names separated by “and”, or commas plus “and”;

· The author’s affiliation and address, immediately below the name, flush left and single-spaced, in italic Times Roman;

· If applicable, the names of other authors, having different affiliations and separated by a blank line (12 points);

· The major heading ABSTRACT, centered, with all letters capitalized, in bold Times Roman, separated from the last author entry by 2 blank lines; and

· The body of the abstract should not exceed 200 words in length, in regular Times Roman, fully justified, separated from the heading ABSTRACT by two blank lines and indented.

The body of the paper begins at the top of the second page of the manuscript.  Any space remaining on the first page, after the abstract, is left blank.

Headings

All headings are in 12 point Times Roman type.  The manuscript will typically have three levels of headings: major, second-level and third-level.

Major headings, such as ABSTRACT, INTRODUCTION, EXPERIMENTAL, DISCUSSION, CONCLUSIONS, ACKNOWLEDGEMENTS, REFERENCES, are centered and bold-faced, but not underlined, and are entirely in capital letters.  The body of the paper begins with a major heading (for example, INTRODUCTION) which is placed at the top of the second page of the manuscript.  Subsequent major headings are separated from the text above and below them with two blank lines; they do not begin a new page unless it is strictly required.

Second-level and third-level headings have the initial letter of each major word capitalized and are positioned at the left margin.  Second-level headings are bold-faced.  Third-level headings are underlined.  Both are separated from the text above and below by one blank line.

Text


Text paragraphs should be single-spaced (line height of 6 lines per inch) and justified, with the first line indented 1.27 cm (0.5 inch).  Paragraphs are separated with a blank line.

Footnotes

The use of footnotes is discouraged.  However, if they are absolutely required, footnotes
 are formatted as normal text paragraphs, single spaced, justified and indented, and are separated from the text above them by a thin (0.75 point) line 5 cm long.

Figures


Figures including graphs, such as Figure 1, line drawings, photographs and other illustrations should be black and white only with sharp contrast, with all lines and lettering large enough to remain legible after 10% reduction.  They should be inserted in the manuscript file.  Graphs, charts and spreadsheets should first be converted to Microsoft Excel to ensure that the data are properly transferred into the Microsoft Word document.


All figures should be consecutively numbered with Arabic numerals and inserted as close as possible to the corresponding text, preferably in the orientation shown on the previous page.


A figure too wide to fit between the side margins may be placed in landscape orientation (sideways format), on a page by itself, with the bottom of the figure to the right of the page.  A caption consisting of the word “Figure”, the figure number, a dash and the figure title, in 12 point Times Roman should appear centered below each figure.  Separate each figure from the adjacent text with two blank lines.

Tables


Tables should be printed as part of the text, as close as possible to the first citation.  A large table, like a large figure, may be placed in landscape orientation on a page by itself.  Number tables consecutively with Roman numerals, and center the title above the table.  The title should be in initial capitals and lower case letters, not underlined.  The table number, a dash, and the rest of the title follow the word “Table”.


Table-wide lines should separate the title from the column headings, the column headings from the body of the table, and the table from the following text.  Do not use vertical lines.  Footnotes belonging to the table (as distinct from those in the body of the text) should appear immediately below the table-width line at the bottom of the table.  Separate each table from the adjacent text with one blank line.

	Element
	Average Content

(wt %)
	Range

(wt %)

	Zn
	60.8
	59.6-63.3

	Fe
	5.82
	3.54-6.95

	Cd
	0.30
	0.12-0.42

	S
	3.31
	33.6-33.5


*Footnote belonging to Table II

Cited References


REFERENCES is a major heading, and is therefore capitalized, made bold, and centered.  All text references should be consecutively numbered in parentheses; e.g., “as shown by Jones et al. (3, 17).”  These numbers must not be super-scripted.  The complete citation must be given in the numbered list in the REFERENCES section, using a single-spaced format with a blank line between the individual references.  This list is numbered in the order of citation in the text.  References must provide readers with enough information to find the cited material.


In general, references should contain the initials and names of all the authors, the title of the paper, the name of the journal (underlined), the volume number, the year, and the first and last page numbers.  Reference to books should include the author, title (underlined), publisher’s name and location, year, and start and ending pages of the specific citation.  References to edited books; conference proceedings, patents, unpublished papers and other items should follow the examples provided.  Examples of various reference formats are presented below.  Note that each reference is formatted as a single-spaced, fully-justified paragraph with a hanging indent of 1.27 cm (0.5 inch).


Because unpublished sources are often difficult to obtain, reference to them is not encouraged.  Authors should strive to reference published material only.

Book References

1.
E.A. Davis and I.M. Ward, An introduction to Metal Matrix Composites, Cambridge University Press, Cambridge, M.K., 1993

Edited Conference Proceedings

2.
T. Morii, K. Shimizu and N. Ikuta “Acoustic Emission Characteristics of Hydrothermally Aged Al(OH)3 Particle/Vinylester Composites”, Proceedings of the Third Joint Canada – Japan Workshop on Composites, s.v. Hoa, H. Hamada, J.Lo, and A. Yokoyama, eds., Kyoto, Japan, 2000, 3-8.

Journal References

3.
Y. Li and T. Langdon, “Creep Behaviour of an AZ91 Magnesium Alloy Reinforced with Alumina Fibers”, Volume 30A, 1999, 2059-2066.

SUBMISSION OF MANUSCRIPTS


You must submit the following items to your Proceedings Volume Editor, at the address given in the INTRODUCTION:

Your original printed manuscript, complete with tables and figures in their proper positions;

A clear photocopy of the manuscript;

A computer diskette (3.5 inches or CD) containing the paper and other files;

Example of a Second-Level Heading














� Footnotes must be located entirely within the margins specified above.





